LETTER FROM OUTGOING EMPLOYER ATTACHING EMPLOYEE LIABILITY INFORMATION
Dear [NAME]
Proposed transfer of [BUSINESS] to [BUSINESS]
I write as required by Regulation 11 of the Transfer of Undertakings (Protection of Employment) Regulations 2006, to notify to you the employee liability information of those persons employed by us and who are assigned to the organised grouping of resources or employees that is the subject of the transfer. 
The required information is set out in the attached spreadsheet and is correct as at the date of this letter.
Yours sincerely

[NAME]
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